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I. INTRODUCTION
This Request for Qualifications and Proposal (“RFQ/P”) seeks qualified firms or
consultants to provide architectural services for Schematic Design, Design Development,
Construction Documents, and Construction Support for a new 18,000 sq. ft. City library
to be located on a 42,000 sq.ft., portion of city-owned property on High Street in Moorpark,
California (see Appendix I).

II. BACKGROUND
The City of Moorpark, CA is in the process of planning for the construction of a new
Library. The City of Moorpark has preliminarily reviewed the facility needs that need to be
developed, designed and bid. A preliminary program for the Library is included in
Appendix IV. This information is preliminary in nature and is subject to revision during
plan development. As more fully defined in the programming document, The City of
Moorpark expects to have the following features, at a minimum, incorporated into the
Library:
1. A building that fits within and responds well to the site and its community in all
aspects.
2. Consideration of both immediate and long-term goals and needs of the City of
Moorpark and community.
3. Focus on functionality and maintaining an attractive exterior appearance that
reflects the historic feeling of the area.
4. Use of quality materials and appropriate construction details that provide long-term
durability for interior spaces.
5. A well-designed site traffic plan that accommodates adequate parking and
provides for safe entry and exit for the public.
SITE AND AREA DESCRIPTION
The project site lies adjacent to the Moorpark Downtown Specific Plan Area south of the
existing library, north of High Street, and west of the Cesar’s Carpet Building on the corner
of Moorpark Avenue and High Street. The property is presently zoned Commercial and
Institutional. The property includes a primary parcel containing approximately 2 acres, of
which 42,000 sq. ft. are available for use for the Library. The Library will serve as a part
of the western civic facility anchor for the High Street downtown corridor with the east
anchor already established with the construction of the Police Services Center and Ruben
Castro Human Services Center.
Prior Architectural Discussions: The City Council has previously provided comments
on what direction the Architectural style of the building should take. Specifically, they are
very interested in the building being an extension of the historic feel of the High Street
corridor, while still providing a building with modern functions and amenities. The City
Council would like a building that looks like it has always been a part of High Street, with
3

a timeless inviting design that adheres to old town values, while still maintaining a
spacious interior with use of natural light. Recently a large mixed-use development was
entitled in the downtown area. Architectural cues could/should be taken from this
development when finalizing the architectural style for the library building. If the interested
firms do not have historical building experience in house, then interested architectural
teams may wish to consult with firms that have experience restoring or designing
historical buildings to assist with creation of design schematics for this “new/old” library
building concept.
KNOWN SITE CONDITIONS
Soil Liquefaction - Local geological, geotechnical, and ground water conditions in this
area of Moorpark indicate a high potential for permanent ground displacement
(liquefaction) and differential settlement requiring mitigation. Recent geotechnical studies
for projects in the downtown area have confirmed severe liquefaction issues on adjacent
sites. In response to these reports, the City conducted a geotechnical study of the library
site, which indicated ground improvement measures would be needed up to a depth of
fifty feet. It is required that the responding architect select geotechnical and civil
engineering firms familiar with design of foundations with these types of soil conditions.
The geotechnical report is available upon request.
Site Grade – The site contains a significant grade differential from North to South that will
present challenges for site grading during the project, as the City intends to keep the
existing Library building in place and operational during construction of the new Library.
Closed Storm Drain Channel – On the west side of the site there is a covered box
channel and associated easement with the Ventura County Watershed Protection District.
This area can be explored for future site access driveway, but should generally be avoided
when site planning for the structure.
Future Uses of the Site – Civic Center Master Plan – In addition to being the location
of the Library, the City Council has approved a conceptual Civic Center Masterplan (see
Appendix I). As part of site planning for the Library, Architect will also need to consider
the accommodation of a future 4,000 sq. ft. expansion of the Library building, as well as
a 30,000 sq. ft. single-story City Hall building which will include a City Council chamber
and associated parking.
Vehicular Access – Ingress and egress for the site is available from High Street and
through the existing Civic Center driveway on Moorpark Avenue. High Street will be
widened in the near future, so the Architect will be taking that into consideration when site
planning for the Library.
Utilities – Adequate utility services are generally available to serve the site. Some
modification may be required to deliver appropriate fire flows and some utilities may need
to be re-located.
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Proximity to Railroad – The selected Library site is within 150’ of an active railroad
corridor, crossing site, and rail storage yard. There is significant noise that occurs from
the activity of the trains. Mitigation measures will be needed to decrease the external
noise from the railroad from inside the Library.

III. SCOPE OF SERVICES
The City has had some architectural work completed for the project which will be available
to the selected firm. To that end, architectural and engineering services shall consist of
all items of work necessary for verification of building program, site planning, exterior
schematic design, city review, design development, City development review,
construction documents, plan submittal, contract documents, and construction
administration for an approximately 18,000 square foot Library. The architect selected for
this project will peer review a completed conceptual program and finalize the building
program. The City, in conjunction with their library consultant have already completed
the community engagement process and prepared a library building program. The City’s
library consultant will continue as a consultant on the project to assist with program
validation and assist with furniture and equipment selection, and project close out.
The following list includes a brief description of the tasks for the Architectural Firm to
perform including but not limited to:
• Complete Architectural design services.
• Site planning for the proposed library.
• Schematic Exterior Design using architectural styles consistent with the City’s
Downtown Specific Plan, which can be obtained on the City’s website here:
https://www.moorparkca.gov/DocumentCenter/View/10902/Downtown-SpecificPlan
• Determine surface parking and landscape requirements.
• Submittal of the schematic design to the City Planning Department for review.
• Design Development. Submittal of the approved Design Development package to
the City Planning Department and Development Review Committee for approval.
• Assistance in preparation of documents and exhibits to facilitate environmental
review.
• Management of all engineering and specialty consultants
o Site Surveyor
o Mechanical Engineering
o Electrical Engineering
o Audio-visual consultant to design sound, projection, and other media
requirements.
o Technology consultant responsible for coordination with City’s IT
department on all low voltage requirements.
5

•
•

o Signage consultant to design turnkey signage package for informational,
directional, site, and fire and life safety signage.
o Structural Engineering including Seismic Analysis.
o Lighting consultant/engineer for both interior and site lighting.
o Acoustical consultant to mitigate excessive site noise.
o Grading and Drainage Plan including geotechnical data and surface run-off
calculations.
o Plumbing Engineering and design
o LEED Building Design - Gold Level.
o Saving by Design process, sustainability, team collaboration, and energy
efficiency.
o Landscape Architectural design services.
o Selection of interior and exterior materials, finishes, and fixtures (subject to
City approval).
o Interior Design Services, layout and furniture recommendations only. To
save costs, the City would like to explore purchase of furniture and fixtures
through CMAS or other similar contracts.
Cost Estimating is to be included with the Pre-Design, Schematic Design, Design
Development, and Construction Document phases.
Design Schedule is to be included with the Pre-Design, Schematic Design, Design
Development, and Construction Document phases.

More detailed information on each task is provided below.
IV. DETAILED TASK BREAKDOWN
Describe the time schedule for each proposed task and subtask. Indicate proposed work
periods, milestones, and proposed completion dates, as well as anticipated meeting
periods.
The proposal shall show a lump sum cost estimate for each task identified with a
breakdown of tasks by hours and hourly cost. In addition, sub-consultants should be
identified in the scope of work. Provide cost estimate for each subtask by classifications,
providing hourly billing rates for personnel, with the estimated total based on hourly
estimates. The estimate shall include all clerical, administrative, and support functions.
The cost estimate shall include provisions for meeting with the agency to report progress
of the work.
Task 1: Overall project Management – Pre-Design
• Study in detail the Downtown Specific Plan and recently approved projects in the
Downtown area.
• Review draft building program provided by City’s Library Consultant.
• Obtain and review available reports, maps, design survey, and utility information.
6

•
•
•
•
•
•
•
•
•
•
•
•

Conduct a field reconnaissance to assess existing conditions near the project site.
Firm's field review of the project site should focus on factors that could affect the
project.
Research the existing underground and overhead utilities in the project site.
Develop a Project Development Team (PDT) and set monthly Project
Development Team Meeting schedule. Members of the PDT shall include the
Consultant and sub consultants, City staff, County staff, and Library Consultant.
Prepare Monthly Progress reports and supporting data. The progress report shall
include accomplished tasks for the month, anticipated progress for the next month,
pending issues and schedule completion target dates.
In conjunction with the City’s Library Consultant, peer review Building Program and
provide City with confirmed proposed area for proposed library.
Provide a quality control plan in effect during the entire course of the project.
Attend public meeting and prepare exhibits. (plan for a minimum of two meetings
for this stage).
Determine codes, standard, and LEED design for the project.
Determine schedule and submittals.
Start the Southern California Edison "Saving by Design" process and schedule.
Determine the initial architectural styles for study by providing architectural
elevation sketches and comments to aid City to determine style for project.
Provide an initial construction estimate based on building program and initial
studies.

Task 2: Schematic Building Design and Preliminary Site Design
• Provide further design to determine the architectural style for the project. Assume
City will go forward with a minimum of two styles and require elevation and floor
plans at the schematic phase.
• Determine site plan for a stand-alone library with parking and landscaping. The
site plan shall allow for potential future expansion of the library. Additionally, the
site plan shall consider the potential future construction of a City Hall building as
indicated on the Civic Center Master Plan.
• Determine preliminary site drainage and grading.
• Generate initial elevations based on City Council input, recently approved
architectural styles along High Street and guidance within the Downtown Specific
Plan. A minimum of two exterior concepts shall be generated.
• Generate initial floor plans based on the building program and initial cost analysis.
• Analyze initial floor plans for LEED, efficiency, and cost.
• Analyze initial floor plans for accessibility and any fire and life safety concerns.
• Generate key building sections, major elevation elements, materials, and
compliance with the specific plan.
• Select structural systems, materials, generate preliminary framing plan, and
generate foundation plan.
• Select mechanical systems, determine preliminary unit and duct size. In addition,
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generate diagrammatic layout of the system.
Propose basic power plan, and lighting plan. In addition, locate and size electrical
and communications rooms.
Generate preliminary plumbing load calculations and identify points of connection.
In addition, identify meter size and location.
Propose preliminary landscaping and irrigation plan.
Generate preliminary energy model, review project with LEED commissioning
agent. In addition, review targeted credits.
All design work shall be coordinated with the City and all Agencies.
The City has had a geotechnical report prepared to study the potential for
liquefaction on the site. The report is available upon request. Architect should plan
on preparing any additional geotechnical investigations of the site needed to
complete the design of the building.
Determine the FEMA floodway to set the pad elevation above the 100-year flood
plain, if required.
Prepare floor plans and elevations for review and approval by City. (including
furniture, bookstacks, and equipment).
Complete necessary design and construction approvals for the project and
transmit to the City's Planning Development Review Committee. In addition,
provide all necessary plan check copies required for development review.
Assist City with Environmental Impact Report preparation, as needed.
Coordinate with utility companies the size and location of utility service to the
proposed library.
Map existing utilities on project base plans based on as built obtained from utility
companies. In addition, advise and support the City in utility relocations.
Prepare preliminary grading and drainage plan, adjust grades as necessary to
accommodate uses, circulation and to comply with ADA requirements.
Conduct meetings with development team and utility companies to review project
schedules, concepts, plans, and specifications. In addition, prepare meeting
minutes.
Provide the City with a copy of all collected survey and utility information, as well
as all correspondence.
Prepare preliminary storm water runoff analysis subject to NPDES permit.
Prepare and evaluate LEED project checklist, comply with "Saving by Design
process.
Provide and update construction cost estimate based on the City approved
schematic design. In addition, the cost estimate shall include total cost, and
subtotals for each category of work.
Provide an updated design schedule and construction schedule prior to starting
the design development phase.
Conduct meeting with Project Development Team to resolve the architectural style
prior to starting the design and development phase.
Submit the Final Schematic Design and site plan to the Planning Department's
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development review process prior to starting design development.
Task 3: Design Development
•
•
•
•
•
•
•
•
•
•
•
•
•

•
•
•
•
•
•

Ensure the design development addresses the comments from the Planning
Department development review.
Architect will assist City with processing plans through the Planning Review
process, including presentation and approvals by the Planning Commission and
City Council.
Develop plans including dimensions, colors, materials, details, refine elevations,
wall sections, and specifications. In addition, select preliminary schedules
including doors, windows, hardware, and finishes.
Develop building systems including structural calculations, framing plans,
foundation plans, size framing members, and coordination with other systems.
Develop signage package including all informational, directional, site, and fire and
life safety signage.
Develop mechanical systems including size ducts, locate runs, and identify
equipment manufacture and equipment size.
Develop electrical power and data plan; lighting and fixtures plan; coordinate with
utility companies; and develop low voltage plans.
Prepare casework plans for significant architectural elements.
Prepare detailed furniture plans for all public, staff, meeting, and support spaces.
Coordinate clearances and access to power and data at individual stations.
Provide isometrics indicating light level on horizontal surfaces for user and staff
workstations and vertically at several heights on the face of bookstack units.
Select plumbing fixtures sizes, pipe sizes, and coordinate points of connections.
Identify acoustical areas of concern and propose mitigations.
Develop landscape and irrigation including complete plant selection, hardscape,
and components for irrigation system consistent with City Design Guideline and
Model Water Efficient Landscape Ordinance. Landscape plan should include
public walkways along High Street and include exterior lighting and fencing.
Develop site parking, drainage, and grading plan. In addition, submit geotechnical
report for building and parking to City Engineering Section.
Check status of LEED credits, enroll project with USGBC, set up on-line reporting
site, and update energy model and commissioning. Architect to provide LEED
commissioning agent.
Develop the "Saving by Design" based on the approved City Design development
approval.
The design development plans for the library and site shall be submitted to the City
Planning Department for development review and approval prior to the
construction document phase.
Coordinate input from all sub-consultants and City for quality control check.
Revise design schedule and construction cost estimate based on the Design
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•

Development plans.
Provide a digital 3-dimensional model of the library and site plan.
Present the approved Design Development plans to City and Community.

Task 4: Construction Documents and Plan Review
• Submit plans for City review at 35%, 75%, and 90% completion phases of the
design.
• Submit at all phase of City plan review draft drawing, and draft specification.
• Submit at all phase of City plan review updated design schedule, construction
schedule, and estimated construction cost.
• Submit to the City Engineering Development Division the precise grading plan and
geotechnical report for engineering approval no later than the 90% plan review.
Architect responsible to provide any soils studies required for the soil improvement/
grading plans.
• Meet with City staff at all phases of City plan review to review design issues, path
of travel, architectural design.
• Submit 90% plan review' to City Building Department including all calculations for
building department plan check for initial review.
Task 5: Construction Documents and Plan Check Submittal
• Deliver details, waterproofing, roofing, signage, plan check architectural drawing,
and complete construction specifications.
• Submit for Building Department Plan Check the complete plan check submittals
for architectural, structural, mechanical, electrical, plumbing, irrigation,
landscaping, site civil, acoustical, and LEED.
• Submit the precise grading plan to the City Engineer Development Division for
engineering approval.
• Update the energy model and confirm targeted credits.
• Update the construction cost estimate and construction schedule.
• Perform quality control check.
Task 6: Construction Documents 100% Complete
• Finalize drawings and specifications for architectural and building systems.
• Make Building and Engineering Division plan corrections.
• Make final coordination of the bid documents with City standard and contract.
• Perform Final Quality Control Check.
• Finalize LEED coordination.
• Finalize "Savings by Design”.
• Update the construction cost estimate.
• Update the construction schedule.
• Obtain the Building Permit.
• Obtain Grading Plan approval.
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Task 7: Bidding
• Attend Pre-Bid conference.
• Respond to Bidders questions.
• Write addendums in response to bidder questions and design changes.
Task 8: Construction Administration and Support
• Attend Pre-Construction Meeting.
• Attend regular jobsite meetings and regular job inspection visits, expected to be
bi-weekly with some weekly meetings depending on schedule.
• Respond to RFI's and review submittals and shop drawings.
• Review contractors request for construction change order including cost
estimating.
• Review contractor's application for progress payments.
• Complete the LEED documentation and submittal.
• Complete the "Savings by Design" documentation and submittal.
• Complete punch list.
• Prepare Record Documents / as-built plans.
• Perform project closeout.
Task 9: Post Occupancy Review
• Conduct a project walk with City staff and General Contractor after 10 months to
review any items subject to warranties.
Task 10: Additional Tasks to Consider
In addition to the tasks listed above, the Consultant shall also conduct the following
services:
• Meet with the City approximately once a month to report on the progress of the
work. A brief written summary of these meetings shall be prepared by the
Consultant and submitted to the Project Manager.
• Provide, at Consultant’s sole expense, electronic copies of all documents
developed during the contracted period with the City. Drawings are to be
submitted to City in AutoCAD 2012 or earlier, and documents shall be prepared
utilizing Microsoft programs, i.e., "Word," "Excel," "PowerPoint".
The City expects the Consultant to prepare a comprehensive proposal with
recommendations, actions, and procedures to accomplish the objectives set forth above.
The City seeks a Consultant who is committed to providing high-quality work in a
reasonable timeframe that meets all applicable state and federal regulations.
The City shall provide all relevant data in its possession that pertains to this project in
support of the Consultant's professional services. The City assumes no responsibility
whatsoever with respect to the sufficiency or accuracy of any information supplied. The
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Consultant shall be responsible for evaluation of all information supplied by the City.
The City's Project Manager will direct and coordinate this Project. The Consulting Project
Manager shall receive, coordinate and transmit reports and documents to and from the
Consulting team and act as liaison.

V. PROPOSAL CONTENT/FORMAT
The architect shall submit a Technical Qualifications Proposal and a Detailed Cost
Proposal. The two proposals should be provided in a sealed envelope and marked on
the outside of the envelope “NEW LIBRARY PROPOSAL” - with the name of the firm.
One (1) hard copy and one (1) electronic copy, preferably via thumb drive, of the Proposal
are required.
Submit proposals to:

City of Moorpark
799 Moorpark Avenue
Moorpark, CA. 93021
Attention: Jeremy Laurentowski
Parks and Recreation Director

PROPOSALS MUST BE RECEIVED BY THE CITY NO LATER THAN 5:00 P.M., ON
September 14, 2021.
Technical Qualifications Proposal Content
The Technical Qualifications Proposal must follow the format identified below and be
numbered accordingly. Proposal content should not exceed 15 pages in length.
1.

Name and address of firm

2.

Principal(s) of firm, Project Architect, Project Team members and how long
proposed project team has worked together.

3.

Experience of firm in providing requested scope of services, specifically
referencing at least three (3) public library facilities, especially if the project was of
a similar size to this project and located within a historic downtown district, old town
central business district or other similar project of historical significance. Include
the date of the project, project budget, and contact person for the agency that may
provide information regarding the architect’s work.

4.

A listing of other projects and references that the architect believes would further
support their qualifications for this assignment.

5.

Experiences of the Project Architect, particularly involving library projects the
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Architect has managed and number of years the Architect has worked for their
current firm.
6.

A listing of the architectural firm’s current projects.

7.

A listing of all sub-contractors or consultants proposed by the architect for this
project. After the proposal deadline, substitution of consultants may only be made
by permission of the City. Identify experience of consultant and provide a list of
relevant projects and references demonstrating their qualifications for this work.
As previously mentioned, engineering firms with experience dealing with
liquefaction soil conditions is required. Experience with library facilities is required.

8.

A listing of any pending or previous litigation over the past five years related to
your firm’s work in the architectural field.

9.

General Proposal Terms and Conditions are attached to this RFQ/P; submittal of
a proposal by the architect signifies the architect understands and will abide by
these Terms & Conditions.

10.

Exceptions - The City reserves the right, without obligation, to grant exceptions to
the RFQ/P. However, the architect must note any exceptions, and their reasons,
in their proposal. Exceptions taken will be considered during the evaluation
process.

11.

A general narrative, not to exceed one page, describing why the architect is
qualified for this assignment. Also, provide a statement of overall approach and
methodologies the architect proposes to undertake in order to meet the needs of
the City.

12.

Provide a schedule of completion for the Scope of Work contained in the RFQ/P
including any suggested additional work believed by the Architect to be necessary
to achieve the City’s goal for Preliminary Site Development of the Project suitable
for environmental review.

Cost Proposal Content
The Architect shall provide a separate fee proposal for the requested services. The actual
dollar fee paid to Architect shall be fixed. The architect’s cost proposal shall also include
all fees to be paid to the Architect’s consultants.
In addition to the fixed fee for the project, the architect shall provide a schedule of hourly
billing rates for the various levels of staff who may participate in the project, should the
need for extra services arise. No additional markup will be allowed on fees quoted. The
cost proposal shall be submitted with the Technical Qualifications Proposal in a separate,
sealed envelope marked “NEW LIBRARY- COST PROPOSAL”, with the architectural
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firm name. One (1) hard copy and one (1) electronic copy of the cost proposal, preferably
via thumb drive are required. It is ok to submit one thumb drive to include the Technical
Qualifications and Cost Proposal. Please clearly mark files on thumb drive.
Payments to the architect shall be made on a monthly basis and shall be in proportion to
services performed. The architect shall not be reimbursed for travel expenses associated
with work on this project unless the City specifically authorizes certain out-of-town travel.
Travel to City offices, the project site, material manufacturers, and jurisdictional agencies
are not considered “out of town” travel.
Travel, phone calls, faxes and delivery charges are to be included in the contract price.
All prints and reproduction charges for documents used by Architect and their consultants
for their “in house” use are to be included in the contract price. Electronic copies of any
prints are preferred for City check sets, progress sets and all plans required for City plan
checks. If paper copies are needed they will be requested specifically by the City and will
be considered reimbursable expenses. All reimbursable expenses shall require prior
authorization from the City.

VI.

DESIGN REQUIREMENTS

The building design shall conform to the latest edition of the California Building Code,
California Mechanical and Plumbing Code, California Electrical Code, California Energy
Regulations, the American with Disabilities Act (CalDag Manual) for accessibility. Site
work shall conform to the latest edition of the Standard Specifications for Public Works
Construction.

VII. PROPOSAL EVALUATION AND SELECTION
All proposals properly received before the aforementioned date and time will be evaluated
by a Review Committee. RFQ/Ps will be scored based on the following Criteria. Criteria
1 through 5 will be given a number score leading to a total of 100 pts:
1. Overall quality of the proposal including the firm’s understanding of the project and the
Architect's approach and methodology for the project.
2. Architect’s Responsiveness to RFQ/P elements including schedule, tasks and budget.
3. Architect’s understanding of the site conditions.
4. The relevant experience of the firm. Maximum consideration for this criterion will be
given to those firms that demonstrate library or government building work in a historic
downtown or business district.
5. The Architects experience related to LEED certification.
6. Architect’s proposed technical consultants.
7. Any stated exceptions to the City's proposed contract for services.
The firms will be ranked and interviews will be scheduled with the top-ranked firms, as
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deemed necessary. The firm selected as the most qualified to provide the requested
services will be invited to negotiate a final Agreement. If an agreement is not reached,
negotiations may be terminated and commenced with the next most qualified firm. The
City reserves the right to conduct additional interviews after the cost proposals are
opened. Careful attention to the provisions included in this solicitation particularly the use
of creative energy conservation and maintenance efficiency measures will be given extra
consideration.
The City reserves the right to negotiate the specific requirements and costs using the
selected proposal as a basis. The City reserves the right to reject any or all proposals at
its sole discretion.
The City is not liable for any costs incurred by the architect or their consultants in
preparing the proposal.

VIII. GENERAL PROPOSAL TERMS AND CONDITIONS
Contract Requirement - The architect to whom the contract is awarded shall execute a
written contract with the City within ten (10) calendar days after notice of the award has
been sent by electronic mail to the architect at the e-mail address given in the proposal.
The contract shall be made in the form adopted by the City and incorporated in this
RFQ/P. The architect warrants that it possesses, or has arranged through subcontracts,
all capital and other equipment, labor and materials to carry out and complete the work
hereunder in compliance with all applicable federal, state, county, and City laws,
ordinances, statutes and regulations.
Contract Assignment - The architect shall not assign, transfer, convey or otherwise
dispose of the contract, or its right, title or interest, or its power to execute such a contract,
to any individual or business entity of any kind without prior written consent of the City.
Non-Discrimination - In the performance of the terms of this contract, the architect agrees
that it will not engage in, nor permit such subcontractors as it may employ to engage in,
discrimination in employment of persons because of race, religious creed, color, national
origin, ancestry, physical disability, mental disability, medical condition, genetic
information, marital status, sex, gender, gender identity, gender expression, age, sexual
orientation, or military and veteran status; or any other basis protected by applicable
federal, state, or local law, except as provided in Section 12940 of the Government Code.
Communications Regarding RFQ/P - If a firm is in doubt as to the meaning or intent of
any part of the RFQ/P, or discovers discrepancies in or omissions from the RFQ/P, it may
submit a written request for an interpretation or correction thereof to Jessica Sandifer,
Community Services Manager, City of Moorpark. Interpretation or correction of the RFQ/P
shall be made only by addendum duly issued by the Parks and Recreation Director. A
copy of any such addendum will be mailed or delivered to each person receiving the
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RFQ/P, and such addendum shall be considered a part of the RFQ/P and shall be
incorporated therein. All timely requests for information submitted in writing will receive a
written response from the City. Telephone communication with members of City staff is
not encouraged, but will be permitted. However, any such oral communication shall not
be binding on the City.
Payment Terms - The City’s payment terms are 30 (thirty) days from the receipt of an
original invoice and City acceptance of the quantity and quality of the services being billed.
City reserves the right to delay any post-termination payment until completion or
confirmed abandonment of the project, as may be determined in the City’s sole discretion,
so as to permit a full and complete accounting of costs.
Ownership of Reports and Data - The originals of all studies, reports, exhibits, documents,
data and/or other work material(s) prepared and/or used to comply with any
section/condition of this RFQ/P, including any copies of same required by the agreement
to be furnished to the City, shall be public records, which shall be open to inspection by
the public and shall become and remain the property of the City.
Modification or Withdrawal of Submittals - Any proposal received prior to the date and
time specified for receipt of proposals may be withdrawn or modified by written request
of the architect. To be considered, however, the modified proposal must be received by
the time and date originally specified.
Property Rights - Proposals received within the prescribed deadline become the property
of the City and all rights to the contents therein become those of the City.
Confidentiality - Prior to award of the contract, all proposals will be designated confidential
to the extent permitted by the California Public Records Act. After award of the contract,
or if not awarded, after rejection of all proposals, all responses will be regarded as public
records and will be subject to review by the public. Any language purported to render
confidential all or portions of the proposals will be regarded as non-effective and will be
disregarded.
Amendments to RFQ/P - The City reserve the right to amend the RFQ/P by addendum at
least 5 (or 7) days prior to the final proposal submittal date.
Non-Exclusive Contract - The City reserves the right to contract with other firms during
the contract term or to issue multiple contracts for individual aspects of the project as may
deemed in the best interests of the City.
Insurance – See sample Agreement document for insurance requirements.
Non-Commitment of City - This RFQ/P does not commit the City to award a contract, to
pay any costs incurred in the preparation of a proposal responding to this request, or to
procure or contract for services. The City reserves the right to accept or reject any or all
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proposals received as a result of this request, to negotiate with any qualified firm, or to
modify or cancel in part or in its entirety the RFQ/P, if it is in the best interest of the City
to do so.
Public Domain - All products used or developed in the execution of any contract resulting
from this RFQ/P will remain in the public domain at the completion of the contract.
Termination - The City reserves the right to terminate the agreement, once executed,
upon thirty (30) calendar days written notice to the Architect. Architect may terminate the
Agreement with thirty (30) days written notice for City’s breach only -(See Sample
Agreement – Appendix III).
Conflicts of Interest – The architect agrees to promptly notify City whenever a client or
consultant has an interest in any project referred to Architect for professional services. In
particular, architect shall disclose any financial interest or relationship with any
construction company that might submit a bid on the resulting construction project. Such
project may be withdrawn by the City, with no compensation due, if the consultant has a
conflicting interest.
Conflict of Interest Disclosure - In accordance with California Government Code Section
87306, the architect awarded a contract may be required to file a Conflict of Interest
Statement, Form 730. If such a requirement is made, the filing must be no later than thirty
(30) days after the execution of the contract, annually thereafter prior to April 1st of each
year for the duration of the contract, and within thirty (30) days of termination of the
contract. Failure to file any required statements will result in withholding payment for
services rendered.
Inspections - City reserves the right to inspect the work being done by architect and/or
the architect’s subcontractors at any time.
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APPENDIX I
Civic Center Master Plan
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APPENDIX II
GENERAL GUIDELINES
ARCHITECTURE
The principal architectural characteristics and layout are to be compatible with the surrounding
area and structures as discussed in the RFQ/P.
The Moorpark Library shall be designed for maximum efficiency and security and those areas to
be accessible to the general public including the public entry areas and public parking facilities
shall be designed for convenience and present an attractive, friendly and comfortable
atmosphere.
The approximate construction budget (all costs) shall not exceed $20 million.
1.

All applicable federal, state and local building, health, and fire codes/ordinances shall be
adhered to in the building’s design and construction.

2.

The building and site design shall meet the program requirements with respect to
development of all spaces and conformance to the area requirements including the
recommendations contained in the soils report and other City requirements.

3.

Building materials and finishes shall be durable and as vandal resistant as possible while
maintaining architectural integrity.

4.

Site layout shall accommodate required and extra parking spaces and design shall adhere
to the City of Moorpark parking lot design standards.

5.

Site layout/design shall indicate vehicular traffic patterns, facility service access, and ADA
paths of travel.

6.

Site layout/design shall indicate landscape and irrigation detail.

7.

Landscaping will enhance the project yet be reasonably easy to maintain, consistent with
other public facility landscaping in the community, and conform to the City’s landscape
design guidelines.

8.

Provide for exterior walkway lighting and security lighting where appropriate.

9.

The building and site shall include provisions for security, including digital security
cameras.

10.

Prior to submitting a proposal, the Architect and consultants shall examine the site and
submit in writing any request for clarifications to the City of Moorpark’s designated
representatives.
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APPENDIX III

SAMPLE AGREEMENT
DESIGN PROFESSIONAL SERVICES AGREEMENT BETWEEN
THE CITY OF MOORPARK AND
FOR
THIS AGREEMENT, made and effective as of this
day of
, 202
,
between the City of Moorpark, a municipal corporation (“City”) and
, a
(“Consultant”). In consideration of the mutual covenants and conditions set forth herein,
the parties agree as follows:
WHEREAS, City has the need for

services; and

WHEREAS, Consultant specializes in providing such services and has the proper
work experience, certifications, and background to carry out the duties involved; and
WHEREAS, Consultant has submitted to City a Proposal dated
attached hereto as Exhibit
.

,

which is

NOW, THEREFORE, in consideration of the mutual covenants, benefits, and
premises herein stated, the parties hereto agree as follows:
1. TERM
The term of this Agreement shall be from the date of execution to completion of
, unless
the work identified in the Scope of Services and in conformance with Exhibit
this Agreement is terminated or suspended pursuant to this Agreement.
2.

SCOPE OF SERVICES

City does hereby retain Consultant, as an independent contractor, in a contractual
capacity to provide
services, as set forth in Exhibit
. In the event there is a
conflict between the provisions of Exhibit
and this Agreement, the language
contained in this Agreement shall take precedence.
Consultant shall perform the tasks described and set forth in Exhibit
.
Consultant shall complete the tasks according to the schedule of performance which is
also set forth in Exhibit
.
Compensation for the services to be performed by Consultant shall be in
accordance with
. Compensation shall not exceed the rates or total contract value
dollars ($
) as stated in
, without a written Amendment to the Agreement
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executed by both parties. Payment by City to Consultant shall be in accordance with the
provisions of this Agreement.
3.

PERFORMANCE

Consultant shall at all times faithfully, competently and to the best of their ability,
experience, standard of care, and talent, perform all tasks described herein. Consultant
shall employ, at a minimum, generally accepted standards and practices utilized by
persons engaged in providing similar services as are required of Consultant hereunder in
meeting its obligations under this Agreement.
4.

MANAGEMENT

The individual directly responsible for Consultant’s overall performance of the
Agreement provisions herein above set forth and to serve as principal liaison between
City and Consultant shall be
, and no other individual may be substituted without the
prior written approval of the City Manager.
The City’s contact person in charge of administration of this Agreement, and to
serve as principal liaison between Consultant and City, shall be the City Manager or the
City Manager’s designee.
5.

PAYMENT

Taxpayer ID or Social Security numbers must be provided by Consultant on an
IRS W-9 form before payments may be made by City to Consultant.
The City agrees to pay Consultant monthly, in accordance with the payment rates
and terms and the schedule of payment as set forth in
, based upon actual time spent
on the above tasks. This amount shall not exceed
dollars ($
) for the total term
of the Agreement unless additional payment is approved as provided in this Agreement.
Consultant shall not be compensated for any services rendered in connection with
its performance of this Agreement, which are in addition to those set forth herein, unless
such additional services and compensation are authorized, in advance, in a written
amendment to this Agreement executed by both parties. The City Manager, if authorized
by City Council, may approve additional work not to exceed ten percent (10%) of the
amount of the Agreement.
Consultant shall submit invoices monthly for actual services performed. Invoices
shall be submitted on or about the first business day of each month, or as soon thereafter
as practical, for services provided in the previous month. Payment shall be made within
thirty (30) days of receipt of each invoice as to all non-disputed fees. Any expense or
reimbursable cost appearing on any invoice shall be accompanied by a receipt or other
documentation subject to approval of the City Manager or the City Manager’s designee.
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If the City disputes any of Consultant’s fees or expenses, City shall give written notice to
Consultant within thirty (30) days of receipt of any disputed fees set forth on the invoice.
6.

TERMINATION OR SUSPENSION WITHOUT CAUSE

The City may at any time, for any reason, with or without cause, suspend, or
terminate this Agreement, or any portion hereof, by serving upon the Consultant at least
ten (10) days prior written notice. Upon receipt of said notice, the Consultant shall
immediately cease all work under this Agreement, unless the notice provides otherwise.
If the City suspends or terminates a portion of this Agreement, such suspension or
termination shall not make void or invalidate the remainder of this Agreement.
The Consultant may terminate this Agreement only by providing City with written
notice no less than thirty (30) days in advance of such termination.
In the event this Agreement is terminated or suspended pursuant to this Section,
the City shall pay to Consultant the actual value of the work performed up to the time of
termination or suspension, provided that the work performed is of value to the City. Upon
termination or suspension of the Agreement pursuant to this Section, the Consultant will
submit an invoice to the City pursuant to this Agreement.
7.

DEFAULT OF CONSULTANT

The Consultant’s failure to comply with the provisions of this Agreement shall
constitute a default. In the event that Consultant is in default for cause under the terms of
this Agreement, City shall have no obligation or duty to continue compensating Consultant
for any work performed after the date of default and can terminate or suspend this
Agreement immediately by written notice to the Consultant. If such failure by the
Consultant to make progress in the performance of work hereunder arises out of causes
beyond the Consultant’s control, and without fault or negligence of the Consultant, it shall
not be considered a default.
If the City Manager or his/her designee determines that the Consultant is in default
in the performance of any of the terms or conditions of this Agreement, he/she shall cause
to be served upon the Consultant a written notice of the default. The Consultant shall
have
(
) days after service upon it of said notice in which to cure the default by
rendering a satisfactory performance. In the event that the Consultant fails to cure its
default within such period of time, the City shall have the right, notwithstanding any other
provision of this Agreement, to terminate this Agreement without further notice and
without prejudice to any other remedy to which it may be entitled at law, in equity or under
this Agreement.
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8.

LIQUIDATED DAMAGES

If the Consultant fails to complete the work, or any portion thereof, within the time
period required by this Agreement, or as duly extended in writing by the City Manager,
Consultant shall forfeit and pay to the City, as liquidated damages, the sum of
dollars
($
) per day for each calendar day the work, or portion thereof, remains uncompleted
after the above specified completion date. Liquidated damages shall be deducted from
any payments due or to become due to the Consultant under the terms of this Agreement.
Progress payments made by the City after the above specified completion date shall not
constitute a waiver of liquidated damages by the City.
9.

OWNERSHIP OF DOCUMENTS

Consultant shall maintain complete and accurate records with respect to sales,
costs, expenses, receipts, and other such information required by City that relate to the
performance of services under this Agreement. Consultant shall maintain adequate
records of services provided in sufficient detail to permit an evaluation of services. All
such records shall be maintained in accordance with generally accepted accounting
principles and shall be clearly identified and readily accessible. Consultant shall provide
free access to the representatives of City or the City’s designees at reasonable times to
such books and records; shall give the City the right to examine and audit said books and
records; shall permit City to make transcripts therefrom as necessary; and shall allow
inspection of all work, data, documents, proceedings, and activities related to this
Agreement. Notification of audit shall be provided at least thirty (30) days before any such
audit is conducted. Such records, together with supporting documents, shall be
maintained for a period of
(
) years after receipt of final payment.
Upon completion of, or in the event of termination or suspension without cause of
this Agreement, all original documents, designs, drawings, maps, models, computer files,
surveys, notes, and other documents prepared in the course of providing the services to
be performed pursuant to this Agreement shall become the sole property of the City and
may be used, reused, or otherwise disposed of by the City without the permission of the
Consultant. With respect to computer files, Consultant shall make available to the City,
at the Consultant’s office and upon reasonable written request by the City, the necessary
computer software and hardware for purposes of accessing, compiling, transferring, and
printing computer files.
10. INDEMNIFICATION AND HOLD HARMLESS
Indemnification and Defense for Design Professional, as defined in California Civil
Code Section 2782.8: To the fullest extent permitted by law, Consultant shall indemnify,
defend and hold harmless City and any and all of its officials, employees and agents
(“Indemnified Parties”) from and against any and all claims, losses, liabilities, damages, costs
and expenses, including attorney’s fees and costs, to the extent they arise out of, pertain to,
or relate to the negligence, recklessness, or willful misconduct of the Consultant. Consultant’s
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duty to defend shall consist of reimbursement of defense costs incurred by City in direct
proportion to the Consultant’s proportionate percentage of fault. Consultant’s percentage of
fault shall be determined, as applicable, by a court of law, jury or arbitrator. In the event any
loss, liability or damage is incurred by way of settlement or resolution without a court, jury or
arbitrator having made a determination of the Consultant’s percentage of fault, the parties
agree to mediation with a third party neutral to determine the Consultant’s proportionate
percentage of fault for purposes of determining the amount of indemnity and defense cost
reimbursement owed to the City.
For all other liabilities: Notwithstanding the foregoing and without diminishing any rights
of City in the preceding paragraph in Section 10, for any liability, claim, demand, allegation
against City arising out of, related to, or pertaining to any act or omission of Consultant, but
which is not a design professional service, Consultant shall defend, indemnify, and hold
harmless City, its officials, employees, and agents (“Indemnified Parties”) from and against
any and all damages, costs, expenses (including reasonable attorney fees and expert witness
fees), judgments, settlements, and/or arbitration awards, whether for personal or bodily injury,
property damage, or economic injury, and arising out of, related to, any concurrent or
contributory negligence on the part of the City, except for the sole or active negligence of, or
willful misconduct of the City.
Consultant agrees to obtain executed indemnity agreements with provisions
identical to those set forth here in this Section from each and every subcontractor, or any
other person or entity involved by, for, with, or on behalf of Consultant in the performance
of this Agreement. In the event Consultant fails to obtain such indemnity obligations from
others as required here, Consultant agrees to be fully responsible according to the terms
of this Section. Failure of City to monitor compliance with these requirements imposes no
additional obligations on City and will in no way act as a waiver of any rights hereunder.
This obligation to indemnify and defend City as set forth here is binding on the successors,
assigns, or heirs of Consultant and shall survive the termination of this Agreement or this
Section.
City does not and shall not waive any rights that it may have against Consultant by
reason of this Section, because of the acceptance by City, or the deposit with City, of any
insurance policy or certificate required pursuant to this Agreement. The hold harmless
and indemnification provisions shall apply regardless of whether or not said insurance
policies are determined to be applicable to any losses, liabilities, damages, costs, and
expenses described in this Section.
11. INSURANCE
Consultant shall maintain prior to the beginning of and for the duration of this
Agreement insurance coverage as specified in Exhibit
attached hereto and
incorporated herein by this reference as though set forth in full.
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12. INDEPENDENT CONSULTANT
Consultant is and shall at all times remain as to the City a wholly independent
Contractor. The personnel performing the services under this Agreement on behalf of
Consultant shall at all times be under Consultant’s exclusive direction and control. Neither
City nor any of its officers, employees, or agents shall have control over the conduct of
Consultant or any of Consultant’s officers, employees, or agents, except as set forth in
this Agreement. Consultant shall not at any time or in any manner represent that it or any
of its officers, employees, or agents are in any manner officers or employees, or agents
of the City except as set forth in this Agreement. Consultant shall not incur or have the
power to incur any debt, obligation, or liability against City, or bind City in any manner.
No employee benefits shall be available to Consultant in connection with the
performance of this Agreement. Except for the fees paid to Consultant as provided in the
Agreement, City shall not pay salaries, wages, or other compensation to Consultant or
any person employed by consultant, for performing services hereunder for City. City shall
not be liable for compensation or indemnification to Consultant for injury or sickness
arising out of performing services hereunder.
13. LEGAL RESPONSIBILITIES
The Consultant shall keep itself informed of local, state, and federal laws and
regulations which in any manner affect those employed by it or in any way affect the
performance of its service pursuant to this Agreement. The Consultant shall at all times
observe and comply with all such laws and regulations, including but not limited to the
Americans with Disabilities Act and Occupational Safety and Health Administration laws
and regulations. The Consultant shall comply with and sign Exhibit B, the Scope of Work
Requirement for Professional Services Agreements Compliance with California
Government Code Section 7550, when applicable. The City, and its officers and
employees, shall not be liable at law or in equity occasioned by failure of the Consultant
to comply with this Section.
14.

ANTI DISCRIMINATION

Neither the Consultant, nor any subconsultant under the Consultant, shall
discriminate in employment of persons upon the work because of race, religious creed,
color, national origin, ancestry, physical disability, mental disability, medical condition,
genetic information, marital status, sex, gender, gender identity, gender expression, age,
sexual orientation, or military and veteran status; or any other basis protected by
applicable federal, state, or local law, except as provided in Section 12940 of the
Government Code. Consultant shall have responsibility for compliance with this Section.
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15.

UNDUE INFLUENCE

Consultant declares and warrants that no undue influence or pressure is used
against or in concert with any officer or employee of the City in connection with the award,
terms, or implementation of this Agreement, including any method of coercion,
confidential financial arrangement, or financial inducement. No officer or employee of the
City will receive compensation, directly or indirectly from Consultant, or any officer,
employee, or agent of Consultant, in connection with the award of this Agreement or any
work to be conducted as a result of this Agreement. Violation of this Section shall be a
material breach of this Agreement entitling the City to any and all remedies at law or in
equity.
16.

NO BENEFIT TO ARISE TO LOCAL EMPLOYEES

No member, officer, or employee of the City, or their designees or agents, and no
public official who exercises authority over or responsibilities with respect to the Services
during his/her tenure or for one year thereafter, shall have any interest, direct or indirect,
in any agreement or sub-agreement, or the proceeds thereof, for work to be performed in
connection with the Services performed under this Agreement.
17.

CONFLICT OF INTEREST

Consultant covenants that neither they nor any officer or principal of their firm have
any interests, nor shall they acquire any interest, directly or indirectly, which will conflict
in any manner or degree with the performance of their services hereunder. Consultant
further covenants that in the performance of this Agreement, they shall employ no person
having such interest as an officer, employee, agent, or subconsultant. Consultant further
covenants that Consultant has not contracted with nor is performing any services directly
or indirectly, with the developer(s) and/or property owner(s) and/or firm(s) and/or
partnership(s) and/or public agency(ies) owning property and/or processing an
entitlement application for property in the City or its Area of Interest, now or within the
past one (1) year, and further covenants and agrees that Consultant and/or its
subconsultants shall provide no service or enter into any contract with any developer(s)
and/or property owner(s) and/or firm(s) and/or partnership(s) and/or public agency(ies)
owning property and/or processing an entitlement application for property in the City or
its Area of Interest, while under contract with the City and for a one (1) year time period
following termination of this Agreement.
18.

NOTICE

Any notice to be given pursuant to this Agreement shall be in writing, and all such
notices and any other document to be delivered shall be delivered by personal service or
by deposit in the United States mail, certified or registered, return receipt requested, with
postage prepaid, and addressed to the party for whom intended as follows:
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To:

City Manager
City of Moorpark
799 Moorpark Ave.
Moorpark, CA 93021

To:

Either party may, from time to time, by written notice to the other, designate a
different address or contact person, which shall be substituted for the one above
specified. Notices, payments and other documents shall be deemed delivered upon
receipt by personal service or as of the third (3rd) day after deposit in the United States
mail.
19.

CHANGE IN NAME

Should a change be contemplated in the name or nature of the Consultant's legal
entity, the Consultant shall first notify the City in order that proper steps may be taken to
have the change reflected in the Agreement documents.
20.

ASSIGNMENT

Consultant shall not assign this Agreement or any of the rights, duties, or
obligations hereunder. It is understood and acknowledged by the parties that Consultant
is uniquely qualified to perform the services provided for in this Agreement.
21.

LICENSES

At all times during the term of this Agreement, Consultant shall have in full force
and effect, all licenses required of it by law for the performance of the services in this
Agreement.
22.

VENUE AND GOVERNING LAW

This Agreement is made, entered into, and executed in Ventura County, California,
and any action filed in any court or for arbitration for the interpretation, enforcement or
other action of the terms, conditions, or covenants referred to herein shall be filed in the
applicable court in Ventura County, California. The City and Consultant understand and
agree that the laws of the state of California shall govern the rights, obligations, duties,
and liabilities of the parties to this Agreement and also govern the interpretation of this
Agreement.
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23.

COST RECOVERY

In the event any action, suit or proceeding is brought for the enforcement of, or the
declaration of any right or obligation pursuant to this Agreement or as a result of any
alleged breach of any provision of this Agreement, the prevailing party shall be entitled to
recover its costs and expenses, including attorneys’ fees, from the losing party, and any
judgment or decree rendered in such a proceeding shall include an award thereof.
24.

ENTIRE AGREEMENT

This Agreement and the Exhibits attached hereto contain the entire understanding
between the parties relating to the obligations of the parties described in this Agreement.
All prior or contemporaneous agreements, understandings, representations, and
statements, oral or written, are merged into this Agreement and shall be of no further
force or effect. Each party is entering into this Agreement based solely upon the
representations set forth herein and upon each party’s own independent investigation of
any and all facts such party deems material.
25.

CAPTIONS OR HEADINGS

The captions and headings of the various Articles, Paragraphs, and Exhibits of this
Agreement are for convenience and identification only and shall not be deemed to limit
or define the content of the respective Articles, Paragraphs, and Exhibits hereof.
26.

AMENDMENTS

Any amendment, modification, or variation from the terms of this Agreement shall
be in writing and shall be effective only upon approval by both parties to this Agreement.
27.

PRECEDENCE

In the event of conflict, the requirements of the City’s Request for Qualifications
and Proposal, if any, and this Agreement shall take precedence over those contained in
the Consultant’s Proposal.
28.

INTERPRETATION OF AGREEMENT

Should interpretation of this Agreement, or any portion thereof, be necessary, it is
deemed that this Agreement was prepared by the parties jointly and equally, and shall
not be interpreted against either party on the ground that the party prepared the
Agreement or caused it to be prepared.
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29.

WAIVER

No waiver of any provision of this Agreement shall be deemed, or shall constitute,
a waiver of any other provision, whether or not similar, nor shall any such waiver constitute
a continuing or subsequent waiver of the same provision. No waiver shall be binding
unless executed in writing by the party making the waiver.
30.

AUTHORITY TO EXECUTE

The person or persons executing this Agreement on behalf of the Consultant
warrants and represents that he/she has the authority to execute this Agreement on
behalf of the Consultant and has the authority to bind Consultant to the performance of
obligations hereunder.
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be
executed the day and year first above written.
CITY OF MOORPARK
__________________________________ __________________________________
Troy Brown, City Manager

,

Attest:
__________________________________
Ky Spangler, City Clerk
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Exhibit A
INSURANCE REQUIREMENTS
Without limiting Consultant’s indemnification of City, and prior to the beginning of and
throughout the duration of Work, Consultant will maintain insurance in conformance with
the requirements set forth below. Consultant will use existing coverage to comply with
these requirements. If that existing coverage does not meet requirements set forth here,
Consultant agrees to amend, supplement, or endorse the existing coverage to do so.
Consultant acknowledges that the insurance coverage and policy limits set forth in this
section constitute the minimum amount of coverage required. Any insurance proceeds
available to the City in excess of the limits and coverage required in this Agreement and
which is applicable to a given loss, will be available to the City.
Consultant shall provide the following types and amounts of insurance:
Commercial General Liability Insurance using Insurance Services Office (ISO)
“Commercial General Liability” policy form CG 00 01 or the exact equivalent. Defense
costs must be paid in addition to limits. There shall be no cross liability exclusion for claims
or suits by one insured against another. Limits are subject to review but in no event less
than $1,000,000 per occurrence for all covered losses and no less than $2,000,000
general aggregate.
Business Auto Coverage on ISO Business Auto Coverage form CA 00 01 including
symbol 1 (Any Auto) or the exact equivalent. Limits are subject to review, but in no event
to be less than $1,000,000 per accident. If Consultant owns no vehicles, this requirement
may be satisfied by a non-owned auto endorsement to the general liability policy
described above. If Consultant or Consultant’s employees will use personal autos in any
way on this project, Consultant shall provide evidence of personal auto liability for each
such person.
Workers’ Compensation on a state-approved policy form providing statutory benefits as
required by law with employer’s liability limits no less than $1,000,000 per accident or
disease.
Professional Liability or Errors and Omissions Insurance as appropriate shall be written
on a policy form coverage specifically designed to protect against acts, errors or
omissions of the Consultant and “Covered Professional Services” as designated in the
policy must specifically include work performed under this Agreement. The policy limit
shall be no less than $1,000,000 per claim and in the aggregate. The policy must “pay on
behalf of” the insured and must include a provision establishing the insurer’s duty to
defend. The policy retroactive date shall be on or before the effective date of this
Agreement.
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Excess or Umbrella Liability Insurance (Over Primary) if used to meet limit requirements,
shall provide coverage at least as broad as specified for the underlying coverages.
Coverage shall be provided on a “pay on behalf” basis, with defense costs payable in
addition to policy limits. Policy shall contain a provision obligating insurer at the time
insured’s liability is determined, not requiring actual payment by the insured first. There
shall be no cross liability exclusion precluding coverage for claims or suits by one insured
against another. Coverage shall be applicable to the City for injury to employees of
Consultant, subconsultants, or others involved in the Work. The scope of coverage
provided is subject to approval by the City following receipt of proof of insurance as
required herein. Limits are subject to review.
Insurance procured pursuant to these requirements shall be written by insurers that are
admitted carriers in the State of California and with an A.M. Bests rating of A- or better
and a minimum financial size of VII.
General conditions pertaining to provision of insurance coverage by Consultant.
Consultant and the City agree to the following with respect to insurance provided by
Consultant:
1. Consultant agrees to have its insurer endorse the third party general liability
coverage required herein to include as additional insureds the City, its officials,
employees, and agents, using standard ISO endorsement CG 2010 and CG 2037
with edition acceptable to the City. Consultant also agrees to require all contractors
and subcontractors to do likewise.
2. No liability insurance coverage provided to comply with this Agreement shall
prohibit Consultant, or Consultant’s employees, or agents, from waiving the right
to subrogation prior to a loss. Consultant agrees to waive subrogation rights
against the City regardless of the applicability of any insurance proceeds, and to
require all contractors and subcontractors to do likewise.
3. All insurance coverage and limits provided by Consultant and available or
applicable to this Agreement are intended to apply to the full extent of the policies.
Nothing contained in this Agreement or any other agreement relating to the City or
its operation limits the application of such insurance coverage.
4. None of the coverages required herein will be in compliance with these
requirements if they include limiting endorsement of any kind that has not been
first submitted to the City and approved in writing.
5. No liability policy shall contain any provision or definition that would serve to
eliminate so-called “third party action over” claims, including any exclusion for
bodily injury to an employee of the insured or of any contractor or subcontractor.
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6. All coverage types and limits required are subject to approval, modification, and
additional requirements by the City, as the need arises. Consultant shall not make
any reductions in scope of coverage (e.g. elimination of contractual liability or
reduction of discovery period) that may affect the City’s protection without the
City’s prior written consent.
7. Proof of compliance with these insurance requirements, consisting of certificates
of insurance evidencing all of the coverages required and an additional insured
endorsement to Consultant’s general liability policy, shall be delivered to city at or
prior to the execution of this Agreement. In the event such proof of any insurance
is not delivered as required, or in the event such insurance is canceled or reduced
at any time and no replacement coverage is provided, the City has the right, but
not the duty, to obtain any insurance it deems necessary to protect its interests
under this or any other Agreement and to pay the premium. Any premium so paid
by the City shall be charged to and promptly paid by Consultant or deducted from
sums due Consultant, at the City’s option.
8. Certificate(s) are to reflect that the insurer will provide thirty (30) days’ notice to the
City of any cancellation or reduction of coverage. Consultant agrees to require its
insurer to modify such certificates to delete any exculpatory wording stating that
failure of the insurer to mail written notice of cancellation or reduction of coverage
imposes no obligation, or that any party will “endeavor” (as opposed to being
required) to comply with the requirements of the certificate.
9. It is acknowledged by the parties of this Agreement that all insurance coverage
required to be provided by Consultant or any subcontractor, is intended to apply
first and on a primary, non-contributing basis in relation to any other insurance or
self-insurance available to the City.
10. Consultant agrees to ensure that subcontractors, and any other party involved with
the Work who is brought onto or involved in the Work by Consultant, provide the
same minimum insurance required of Consultant. Consultant agrees to monitor
and review all such coverage and assumes all responsibility for ensuring that such
coverage is provided in conformity with the requirements of this section. Consultant
agrees that upon request, all agreements with subcontractors and others engaged
in the Work will be submitted to the City for review.
11. Consultant agrees not to self-insure or to use any self-insured retentions or
deductibles on any portion of the insurance required herein and further agrees that
it will not allow any contractor, subcontractor, Architect, Engineer, or other entity
or person in any way involved in the performance of Work contemplated by this
Agreement to self-insure its obligations to the City. If Consultant’s existing
coverage includes a deductible or self-insured retention, the deductible or selfinsured retention must be declared to the City. At that time, the City shall review
options with the Consultant, which may include reduction or elimination of the
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deductible or self-insured retention, substitution of other coverage, or other
solutions.
12. The City reserves the right at any time during the term of the Agreement to change
the amounts and types of insurance required by giving the Consultant ninety (90)
days advance written notice of such change. If such change results in substantial
additional cost to the Consultant, the City will negotiate additional compensation
proportional to the increased benefit to the City.
13. For purposes of applying insurance coverage only, this Agreement will be deemed
to have been executed immediately upon any party hereto taking any steps that
can be deemed to be in furtherance of or towards performance of this Agreement.
14. Consultant acknowledges and agrees that any actual or alleged failure on the part
of the City to inform Consultant of non-compliance with an insurance requirement
in no way imposes any additional obligations to the City nor does it waive any rights
hereunder in this or any other regard.
15. Consultant will renew the required coverage annually as long as the City, or its
employees or agents face an exposure from operations of any type pursuant to
this Agreement. This obligation applies whether or not the Agreement is canceled
or terminated for any reason. Termination of this obligation is not effective until the
City executes a written statement to that effect.
16. Consultant shall provide proof that policies of insurance required herein expiring
during the term of this Agreement have been renewed or replaced with other
policies providing at least the same coverage. Proof that such coverage has been
ordered shall be submitted prior to expiration. A coverage binder or letter from
Consultant’s insurance agent to this effect is acceptable. A certificate of insurance
and/or additional insured endorsement as required in these specifications
applicable to the renewing or new coverage must be provided to the City within
five days of the expiration of coverage.
17. The provisions of any Workers’ Compensation or similar act will not limit the
obligations of Consultant under this Agreement. Consultant expressly agrees not
to use any statutory immunity defenses under such laws with respect to the City,
its employees, officials and agents.
18. Requirements of specific coverage features or limits contained in this section are
not intended as limitations on coverage, limits, or other requirements nor as a
waiver of any coverage normally provided by any given policy. Specific reference
to a given coverage feature is for purposes of clarification only as it pertains to a
given issue, and is not intended by any party or insured to be limiting or allinclusive.
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19. These insurance requirements are intended to be separate and distinct from any
other provision in this Agreement and are intended by the parties here to be
interpreted as such.
20. The requirements in this section supersede all other sections and provisions of this
Agreement to the extent that any other section or provision conflicts or impairs the
provisions of this section.
21. Consultant agrees to be responsible for ensuring that no contract used by any
party involved in any way with the Work reserves the right to charge the City or
Consultant for the cost of additional insurance coverage required by this
Agreement. Any such provisions are to be deleted with reference to the City. It is
not the intent of the City to reimburse any third party for the cost of complying with
these requirements. There shall be no recourse against the City for payment of
premiums or other amounts with respect thereto.
22. Consultant agrees to provide immediate notice to City of any claim or loss against
Consultant arising out of the work performed under this Agreement. The City
assumes no obligation or liability by such notice, but has the right (but not the duty)
to monitor the handling of any such claim or claims if they are likely to involve the
City.
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Exhibit B
CITY OF MOORPARK
Scope of Work Requirement for Professional Services Agreements
Compliance with California Government Code Section 7550
Consultant shall sign and include this page in any document or written reports prepared by
Consultant for the City of Moorpark (City) to which California Government Code Section 7550
(Government Code §7550) applies. Government Code §7550 reads:
“(a) Any document or written report prepared for or under the direction of a state
or local agency, that is prepared in whole or in part by nonemployees of the
agency, shall contain the numbers and dollar amounts of all contracts and
subcontracts relating to the preparation of the document or written report; if the
total cost for the work performed by nonemployees of the agency exceeds five
thousand dollars ($5,000). The contract and subcontract numbers and dollar
amounts shall be contained in a separate section of the document or written report.
(b) When multiple documents or written reports are the subject or product of the
contract, the disclosure section may also contain a statement indicating that the
total contract amount represents compensation for multiple documents or written
reports.”
For all Professional Services Agreement with a total dollar value in excess of $5,000, a signed
and completed copy of this form must be attached to all documents or completed reports
submitted to the City pursuant to the Scope of Work.
Does the dollar value of this Professional Services Agreement exceed $5,000?
 Yes
 No
If yes, then the following information must be provided in compliance with
Government Code § 7550:
1. Dollar amount of Agreement/Contract: $ ____________
2. Dollar amount of Subcontract:
$ ____________
3. Does the total contract amount represent compensation for multiple
documents or written reports?  Yes  No
I have read the foregoing Code section and will comply with Government Code §7550.

Consultant Name

Signature, Title

Date
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EXHIBIT C

COST PROPOSAL

(once agreed upon, the Architect’s Cost proposal and hourly rates will
be Exhibit D to the Agreement
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EXHIBIT D
THE RFP DOCUMENT WILL BE EXHIBIT D TO THE AGREEMENT
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