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VARSITY PARK PLAZA-GENERAL SPECIFICATIONS 
SIGN CRITERIA 

I. Purpose: 
The purpose of the following criteria is to establish a new coordinated sign program that gives 
each tenant adequate identification, while achieving a new unified, attractive appearance 
among all lease spaces. All new tenants will be required to adhere to these changes in the 
sign criteria. In order to maintain the integrity of the criteria and balance among all Tenants, 
deviation from the criteria will generally not be approved. 

II. Approvals 
A. The design and construction of tenant exterior signs must receive written approval 

by Landlord and City prior to fabrication and installation. 

B. To secure approval tenant must submit (3) three copies of detailed signed 
drawings to: 

MOSS&CO. 
15300 VENTURA BLVD. SUITE #405 
SHERMAN OAKS, CA 91403 
ATTN: VIVIAN BURKE 
(818) 986-4230 x.107 
(818) 986-4122 FAX 
VIVANBURKE@MOSSCOMPANY.COM 

C. Sign drawings are to be prepared by a state licensed sign contractor and contain 
the following information: 

1. A scaled storefront drawing reflecting sign design and all dimensions as it 
states to the storefront of tenant premises. 

2. Plot plan indicating location of tenant's store 
3 . Sizes of sign letters must be accurately dimensioned, spaced, and drawn to 

scale. 
4. Section thru sign and fascia to show installation method 
5. Plex colors, paint finish and type of materials to be called out on drawing 

D. Once drawings are back from Landlord, approved plans may be submitted to the City of 
Moorpark for Planning and Building & Safety approval. No changes to approved sign 
plan shall be allowed, unless approved by Landlord and City. 

Ill. General Sign Criteria 
A. Each tenant shall provide (1) one UChannel Letter" sign to be located on their storefront, 

and consist of only flush mounted or halo mounted letters. No external raceways or 
cabinet signs are allowed. 

B. Type styles of all signs shall be subject to the styles allowed in this sign program. 

C. Signs shall not exceed 75% of leasehold width and with a maximum area of (1) one 
square foot per leasehold width. 

D. Tenant shall pay for all signs, their installation, and maintenance. Tenant sign contractor 
must file and obtain any licenses, permits, and variances as required for installation for 
the City of Moorpark. 
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Illuminated letters to be 18" maximum in height for all uppercase letters and a minimum of 12" for 
lowercase letters.  For the two freestanding buildings, the minimum height of the lowercase letters 
shall be 7”.  Only (2) two lines of copy are allowed with a maximum overall height of 24".

VARSITY PARK PLAZA-GENERAL SPECIFICATIONS 

E. Tenants shall be responsible for removal of its sign within (30) thirty days after vacating 
the site. This includes patching and painting of sign area. If tenant fails to remove their 
sign, the Landlord will remove for them at tenant's expense. 

IV. Sign Specifications for Wall Signs 
A. Sign shall not exceed 75% of frontage and be no more than (1) one square foot per (1) 

one foot of store frontage in area. 

B. Sign shall be centered both vertically and horizontally on sign fascia above storefront, 
and in no way can sign be placed on roof. 

C. 

D. Signs shall have only (1) one line of illuminated letters. Small non-illuminated, PVC type 
letters will be allowed as a tag line, with a maximum height of 6". 

E. Logo sign area shall count towards the total sign area. The maximum size is (4) four 
square feet and not to exceed 24" in height. Tenants wishing to initiate a logo graphic 
for their business, which are not concurrent with the fabrication techniques stipulated 
within this sign program, must submit a professionally prepared design drawing (in 
scale and in color) of the proposed sign for review by the Landlord (in writing). The 
tenant must also submit the design to the City of Moorpark for approval and decision. 

F. All channel letters to be fabricated using .040 aluminum backs and returns. 

G. Plex colors to be used are: 2793 RED, 2030 GREEN, 2051 BLUE, or 7328 WHITE 

H. Letter returns to be gloss black and 5" deep with trimcap to match face. 

I. Illumination to be provided by LEDs or neon, using 30MA low output transformers. For 
halo type signs, white neon or LEDs to be used, unless otherwise approved by the 
Landlord. For regular channel letters, lighting colors can match plex colors. No exposed 
neon will be permitted. 

J. Letters shall have UL Labels on signs 

K. All letters must have (2) two .25" diameter drain holes at bottom of every letter. Halo 
letters to be backed with clear lexan. All signs shall be fabricated and installed with UL 
approval in compliance with all applicable building and electrical codes. 

L. Letter fonts for the center shall consist of the following (5) five styles (unless you have a 
national or registered trademark): 

1. Avant Garde Bold 
Sample Text 

2. Cooper Black BT 

Sa~leText 
3. Futura Meaium ST 

Sample Text 

4. Brush 738BT 
S1111tpl4 1,xl 

5. Clarendon 
Sample Text 
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VARSITY PARK PLAZA-GENERAL SPECIFICATIONS 

V. Sign Specifications for Freestanding Building 
A. On the (2) two freestanding buildings, (2) two wall signs will be permitted. 

B. Specifications of style, color, and height of signage to be the same as the inline tenants' 
wall sign criteria. 

VI. Banners 
A. Each tenant shall be allowed to have (1) one banner, not to exceed 20 square feet. 

B. Banners are allowed for (30) thirty calendar days for Grand Openings. 

C. Tenants are allowed to hang a banner (15) fifteen calendar days per calendar year for 
special events, no more than (4) four times per year with at least (30) thirty days 
between events. 

D. No banner may be hung higher than the eave of the of the building and may not attach 
to trees or posts 

E. Landlord must approve the method of attachment prior to installation 

VII. Prohibited Signs 
A. No temporary signs of any nature will be accepted without prior written approval by 

Landlord and City of Moorpark. 

B. Signs constituting a traffic hazard-No person shall or maintain any sign, which 
simulates or imitates in size, color, lettering or design, any traffic sign or signal, or which 
makes use of the words "STOP", "DANGER", "LOOK", or any other words, phrases, 
symbols or characters in such a manner to interfere with, mislead, or confuse traffic. 

C. Animated, audible, or moving signs-Signs consisting with any moving, swinging, 
rotating, flashing, blinking, fluctuating, or otherwise animated lights are prohibited. 

D. Banners, pennants, and balloons, or a combination of same, may be permitted only 
subject to Landlord and City approval. 

E. Window signs greater than 25% of window area 

F. No signs of any kind shall be attached to a stand pipe, except those signs as required by 
code or ordinance 

G. Portable, sandwich or trailer mounted signs 
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PROPOSAL: Grotta Azzurra / Dodos Design Method of Attachment -

J1.s· Shaped Facia] 

3.011 Retainer 

.75" MDF 

'" I Building Facio & Sub-Surface I 

I 

.375" ALL THREAD 
1.0" From wall to allow 
L Halo Illumination 

11 O Lead from 
LED Lighting 

.25" ALL THREAD 
'---4 3.25" From wall to allow 

Halo Illumination 
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STANDARD CHANNEL LETTER INSTALLATION 
GENERAL SPEC SHEET 

5" Aluminum Returns 

Double tube neon or 
single tube as needed 
• LED'S Available upon request 
priced on an individual basis 

UL Approved 
Electrobit Housin 

Face 
'trim cap 

Check your local jurisdiction for further requirements 
Mounting_ Deta_i_!_ r S" -j 
Facia 

3/4" Trim Ca[!_ 

Short Sleeve Electrobit SS5 

Sleeving 3730 over GTO 

Neon Tubin 

End Cap Wide Electrobit EC5 

Acrylic Face 

Fasteners as Reg_uired 

5" Aluminum Returnsu 

~ -----~ - • ·--- --- - ,.----,.---- - ------- ---~---- ----- -,-...----- __ _ ,,......,..._,.,-,..-.-,-.,·-- - --- -• -s""cc-·----

J-Box for connection 
between letters 

GTO Wire in Flex Conduit 

Flex Conduit (1/2" Typ) 
or Electrobit Pass thru 

Transformer in 
Transformer Box 

wl disconnect switch 

✓ 
Primary 
Power {IL\ 
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REVERSE CHANNEL LETTER METHOD OF INSTALLATION 
GENERAL SPEC SHEET 

5" Aluminum Returns 
Clear Lexan Backs 

Double tube neon or 
single tube as needed 
• LED'S Available upon request 
pn·ced on an individual basis 

UL Approved 
Electrobit Housin9i 

Aluminum Face 

Night Time Visual Effect 

Check your local jurisdiction fir further requirements 
Mounting Detail 

Facia 

Anqle fasteners for clear backs 
to letter returns 

Short Sleeve Electrobit SS5 

Sleeving 3730 over GTO 

Neon Tubin 

End Cap Wide Electrobit EC5 

Mountinq Spacers 

5" Aluminum Returns□ 

Clear Lexan Backs 

GTO Wire in Flex Conduit 

J-Box for connection 
between letters 

GTJ) Wire_in Flex Conduit 

Rigid Conduit (1/2" Typ) 
or Electrobit Pass thru 
to J- box 

Transformer in 
Transformer Box 

wl disconnect switch 

✓ 
Primary 
Power /ii;\ 
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